
Damaged Periodicals 
 
Pages falling out or damaged covers: 
 
Route all torn or otherwise damaged periodicals to the Stacks Manager. 
 
Missing pages: 
 
1. WRITE down the pages that are missing. 
 
2. GIVE the damaged periodical and the page numbers to the Stacks Manager.  

The missing pages will be requested from interlibrary loan and then inserted by 
Book Repair. 

 
 


